i1 ”:\KA.A(baHacbeBa
Tpukas Ne 87
«28» apryctd 2019 T.

Al & IV
ity o 004 25

PACCMOTPEHO»

i Ha 3aceJJaHuH [Tejaroru4eckoro coBeTa

H COBETA poauTeneH
MAOY «IIporumuasus OnuMIHOHHKY MAOY «ITporumuasus OTAMIHOHHK
IMporokon Ne L

[Tporokon Ne 1
ot «28» aBrycra 2019 . or «28» asrycra 2019 1.

MMOJOXEHHUE O BUBJIMOTEKE
MAOY (IPOTHMHA3US OJJUMITHOHHUK»

1. O6mmue no/10XKeHHS
1.1. Hacrosmee Ilonoxenue paspaboTaHo B coOTBETCTBUM C DenEpaIbHBM 3akonom «O6

obpasosasmE B Poccuiickoii ®enepammm» Ne 273-03 or 29.12.2012 roja, ¢ mpHKasoM
MunmcTepcTBa 06pasosarus # Haykn PO ot 01.03.2004 roma Ne 938 «O peamusaiin peIIeHHA
KOJUTerHH MuHHcTepcTBa 06pasoBanus Poccum OT 10.02.2004 roma Ne 2/2 «O6 OCHOBHBIX
HANPaBICHHAX COBEPIICHCTBOBAHHA  JEATEIBHOCTH GuOMHOTEK  ydpeXKIeHHH — obmero
obpazoBanus PO»»
1.1. Bu6IHOTEKA ABNAETCA CTPYKTYPHBIM OApPas/ieNeRHeM 06111e00pa3oBaTeTbHOr0 yIpeskACHA,
Y9acTBYIOIIEM B y4eGHO-BOCHHTATENHHOM Tpollecce B LEX 00ecrmedeHns npasa ydacTHHKOB
obpa3oBarenpHOr0 Ipomecca Ha OecriaTHOe HOJIB30BAHHE 6u6HOTEYHO-HHGOPMAHOHHEIMH
pecypcamH.
1.2. JlesTensHOCTh OHOTHOTEKH IIKONBI OTpaXkaeTcs B YCTaBe 061meo0pa3zoBaTEIbHOTO
yapexzacHEs. O6ecledeHHoCTs OHOMHOTeKH YdeOHBIMH, METONMYECKMMH H CIpPaBOTHBIMA
JOKYMEHTAMH yIHTHIBAETCS NPH JIHIIEH3HPOBAHUH 06me06pa30BaTeIbHOTO YIPEKNACHHA.
Llemw GHOGIHOTEKH MKOTB COOTHOCATCA C IEMAMHA 00mIeo0pa3oBaTe/bHOrO yIPEKNCHHA: ¢op-
MHpOBaHHE oOmedl KyTbTypsl JHYHOCTH YYallHXCA Ha OCHOBE YCBOCHHA 00s3aTeIbHOTO
MHHHAMYMa COZICpXaHHs 00meo0pa3oBaTeNbHbIX IPOrPaMM, HX aJanTalls K XKH3HH B obmecTse,
CO3JaHHE OCHOBHI UL OCO3HAHHOTO BEIGOpa M HOCITEXYIOMEro OCBOCHHA MPO(EeCCHOHATBHBIX
o6pa3oBaTebHBIX [POrpaMM, BOCIHTAHHE TIPaXXIAHCTBCHHOCTH, TPyAOMOOHS, YBXCHHI K
mpaBaM H cBo6o/IaM YesIoBeKa, Mo6BH K OKpyxkaiomed npupojie, Pomune, ceMoe, (opMHpOBaHHE
3J0poBOro 00pa3a XH3HH.
Bu6maoTeka pyKOBOACTBYETCA B CBOEH NEATENHHOCTH (elepanbHbIMH 3aKOHAMH, YKasaMH H
pacnopsoxenusvu [Ipesunenta Poccuiickoit @enepannd, MOCTAaHOBJICHHAMH M PaCIIOPKCHHAMH
IIpaBurensctea Poccutickoii Qelepauss M HCIOMHHTENBHBIX OpraHoB CybnekToB Poccmitckoi
denepanyy, pemIEHHAMH COOTBETCTBYIOLIEr0 OpraHa YIpaBleHHS 0Opa3’oBaHHEM, YCTaBOM
006meo6pa3oBaTeNBHOrO YIpEXKACHHS, ONOXKEHHEM O OHOIHOTEKE, YTBEPKIEHHBIM AHPEKTOPOM
061meo6pa3oBaTeNbHOrO YUPEXKICHHS.
JlestennbHOCTE ~ OMOJMOTEKM  OCHOBBIBAETCS HA INpPHHIMNAX JEMOKPaTHH, TIyMaHH3Ma,
OOMmMEIOCTYIIHOCTH, TIpHOpHTETa  OOIIEeYeNnoBeYeCKHX  IEHHOCTeH, IpaXIaHCTBEHHOCTH,
cBOOOHOrO Pa3BHTHSA JIHYHOCTH.
TyMaHH3Ma, 00Imea0CTyIHOCTH, NPHOPHTETA obmieuenoBevecKuX LIEHHOCTEH,
IPaXJaHCTBEHHOCTH, CBOOOJHOTO Pa3BHTHA IMYHOCTH.
ITopsaoK MOTB30BAaHHA MCTOYHMKAMM HH(OpMAIMH, NepeveHbh OCHOBHBIX YCITYT: YCIOBHSA HX
npenocTaBieHus  onpepensiiorcs  Ilonoxennem o  6GubnmoTexe  06uieo6pa3oBaTeTBHOrO
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yapexnaerus W IIpaBunaMu nombiopaHus GHOTMOTEKOH, YTBEpKICHHBIMH PYKOBOMTENEM
06111e06pa30BaTENBHOTO YUPEKIEHHUS,

O61weo6pa3oBaTeNbHOE  yUPEXKICHHE HECET OTBETCTBEHHOCTh 3a JAOCTYMHOCTh M KadyecTBO
616 THOTEYHO-HHPOPMALTHOHHOTO 06CTYKHBAHUS GHOTHOTEKH.

Opranu3auns  O0CTYXHBAHHS y4aCTHMKOB 06pA30BATENBHOr0 MpOLECCA MPOM3BOIHTCS B
COOTBETCTBHH C TpABHNAMH TEXHMKH 6€30MacHOCTH M MPOTHBONOXAPHBIMH, CAHHTApHO-
TMTHEHHYECKMMH TpebOBaHUAMH,

2. OcHoBHbBIE 3212Y4H

1. OCHOBHBIMH 3a1a4aMu GUGAHOTEKH SBIISAIOTCS

a) obecneveHne ydacTHHKaM o6pasoBaTensHOro npouecca — ydaimumcs, MeAarorud4eCKHM
pabOTHHKaM, pORMTENSAM (MHBIM 3AKOHHBIM npejcraputensaM) obydaiommxcs (nanee —
MONTB30BATENAM) — JOCTYNA K WHQOPMALMH, 3HAHHAM, HAEAM, KYTBTYPHHIM UEHHOCTAM
MOCPENCTBOM HCIOJIB30BAHHS GubnHoTedHO-HHPOPMALHOHHBIX pecypcoB
06meo6pa3oBaTeNbHONO YUPEKICHHS HA PATHYHBIX HOCHTENAX: 6ymakHOM (KHHAHBIH (GOHI,
$OHI MePHOAWYECKHX M3fanuil), MaruuTHOM ((oHa ayamo- M BHaeo- Kaccer), mndposom (CO-
JHCKH ), KOMMYHHKATHBHOM (KOMITBIOTEPHBIE CETH) H MHBIX HOCHTEIAX;

6) BOCIHTAHWE KyNBTYPHOrO M TpaXTaHCKOTO CAMOCOIHAHMA, NOMOIE B CONMATH3ALHA
y9allerocs, pa3sBUTHH €r0 TBOPYECKOr0 M0TEHIHANA;

B) (OPMHPOBaHHE HABBIKOB HE3ABHCHMMOrO GHOIHOTEYHOrO MOMB30BATENS: 06ydeHHe TOHCKY,
0TOOpY M KPUTHYECKOH OLIeHKe MHOPMALIHH;

I) COBEPIICHCTBOBAHHME MPEOCTABISAEMBIX GMOGNHOTEKOH YCTYr Ha OCHOBE BHEAPEHHS HOBBIX
WHQOPMALMOHHBIX ~ TEXHONOTMH M  KOMIBIOTEPH3AIMH  OHOJIHOTEYHO-HE(POPMAIHOHHBIX
nmpoueccos, GopMHpoBaHKe KOMGOPTHOH GHOTHOTETHOM Cpe/bl.

3. OcHoBHBIE QYyHKIHA

1. JIng peanu3aiuu OCHOBHBIX 3a1a4 6MOIHOTEKa:

a) ¢opmapyer ¢oHx OGuOMMOTEYHO-HHPOPMALMOHHEIX pecypcoB  00meobpa3oBaTebHOrO
YIpEeXKICHHS:

KOMILTEKTYET YHHBEPCAIBHBIH QOHA Y4eOHBIMH, XyJOXKECTBEHHBIMH, HAYYHbIMH, CIPABOYHBIMH,
NEarorH4eCKUMH M HayJHO-NOMYISIPHBIME JOKyMEHTaMH Ha TPaJHIIHOHHBIX H HETPaTHIAOHHEIX
HOCHTENAX HHOpMaLHy;

nornonaseT QORI MH(POPMALMOHHEIMA pecypcaMu ceTd HHTepHer, 6a3amMu H 6aHKaMH NaHHEIX
IPYTHX YYPEXICHHH U OpraHH3aluii;

aKKyMyJaupyeT (GOHA [OKYMEHTOB, CO3JaBacMbIX B 00meo0pa3oBaTeNbHOM YYPEKICHHH
(my6mukauuit ¥ paboT nexaroroB 06meo6pa3oBaTENPHOTO YIPEKACHHA, TyIIIHX HAyIHEIX paboT
H pedepaToB 00y4arOmMXcs H Jp.);

OCYIIECTB/IAET pa3MeIlCHHe, OPraHH3aLHI0 H COXPaHHOCTh JJOKYMEHTOB,

0) cozmaer HHPOPMALMOHHYIO MPOAYKLHMIO:

OCYIIECTBIAET AHATUTHKO-CHHTETHYECKYIO NepepaboTKy HHpOPMALIHH;

OpraHM3yeT H BeleT CHpaBOYHO-OMONMHOrpaguyeckuit amnmapar: Katanord (angaBHTHEIH,
CHCTEMATHYECKHH), KAPTOTEKH (CHCTEMATHYECKYIO KapTOTEKy CTaTeH, TEMaTHIECKHE KapTOTEKH),
3eKTPOHHBIH KaTanor, 6a3bl JaHHEIX 110 MpodHmo 06meo6pa3oBaTeIbHOrO YUpEXKIACHHS;
paspabaThIBaeT pexoMeHaaTebHEe Gnbmuorpaduyeckue mocobus (CUCKK, 0630pEI, YKa3aTeny H
T .);

obecrneunBaeT HHGOPMHUPOBaHHE NONb30BaTENEH 06 HH(OPMALMOHHOM [IPOAYKIHH;

B) ocymecTsiieT aupdepeHnnpoBanHoe  GHONMHOTEUHO-HHYOPMALIHOHHOE OBCTYXKHBaHHE
ydammuxcs:

* IpefoCTaB/IsieT KHYOPMALHOHHBIE PECYPCHl HA PA3THYHBIX HOCHTENSX HA OCHOBE H3YYEHHS HX
HHTEPECOB M HHOPMAHOHHEIX TOTPeGHOCTEH;



+ CO37AET YCIOBHS IS PEATM3AUMM CAMOCTOATENBHOCTH B OOYYeHHH, MO3HABAaTEbHOH,
TBOPUECKOH IeATENBHOCTH C OMOpoif HA KOMMYHHKAIMIO; CIOCOGCTBYET PasBHTHIO HABBIKOB
camoo0yueHHs (y4acTHe B CETEBBIX OJMMIHAAX, TENEKOMMYHHKALHOHHBIX MPOCKTaX B CHCTEME
JIMCTaHIIHOHHOrO 00y4YeHus),
« opraHu3yeT o0y4eHHe HaBbIkaM He3aBHCHMOro OMOIHOTEYHOro Mojp30BaTeNd H norpeburens
WHGOpPMALIMH, COMCHCTBYET MHTErpalM¥ KOMIeKca 3HaHM#, yMeHHH M HABBIKOB paboThl ¢
KHHTOM ¥ MH(OpMaLHei;
* OKa3biBaeT MHMOPMALMOHHYIO MOMIEPKKY B PEIIEHHH 3a/ad, BO3HHKAIOMMX B MPOUECCE X
y4ebGHOM, camoobpa3oBate/bHOM H 10CYroBOH JesTeNbHOCTH;
* OpraHM3yeT MaccoBbIe MEPOTIPHATHS, OPUEHTHPOBAHHbIE HA PA3BUTHE obrel ¥ YUTATETHCKOH
KyNbTYPbI THYHOCTH, COAEHCTBYET PAIBUTHIO KPUTHYECKOTO MBIILIICHHA;
+ coaeMcTByeT WiEHAM MeaarorH4yeckoro KOoJUIEKTHBA M aJMHHHCTpalHH ydpexCHHA B
opranu3aliH 06pa3oBaTeILHOrO Npouecca U Jocyra yyaiuxes (MpocMoTp suneoduasmon, CD-
JMCKOB, TTPE3EHTALMH Pa3BHBAIOLINX KOMIILIOTEPHBIX HID);
* PYKOBOJMT BOCIHTATe/bHO paboToii ¢ KHUIO# B rpynmnax npoyieHHOro IHA.
r) ocymectaser auddepeHInpoBaHHOe 6ubMOTeUHO-HHpOPMALIHOHHOE  06CTyKHUBAHHE
[Iearorn4eckux paboTHHKOB!
« BuSBISET WHPOPMALUMOHHBIE MOTPEGHOCTH M YAOBJIETBOPSET 3anpochkl, CBA3aHHBIE C
o6y4eHHeM, BOCTTHTAHHEM H 3I0POBBEM JIETEH;
+ BeSBIAET HMHQPOPMALMOHHBIE NOTPeGHOCTH M  YHOBJIETBOPAET 3arpockl B obnactu
TearorndecKuX HHHOBALMH M HOBBIX TEXHOJIOTHH;
* copelicTByeT mpod)ecCHOHANBHOM KOMIETEHIMH, MOBBIMICHUIO kBaTH(HUKAINH, [TPOBEICHAIO
aTTecTalVH,
« co3maer GaHK MeJarorndeckoll HHPOpMaUHH KaK OCHOBBI €IHHOH MH(OPMALIHOHHON CITYKOEI
06meo6pa3oBaTeNbHOr0  YUPeXK/ICHHs,  OCYIIECTBIACT  HAKOIICHHE, CHCTEMAaTH3aIHIO
uH(OpPMAILMH 110 PEAMETAM, pa3fieNiaM U TeEMaMm;
« Opra’HM3yeT JOCTYN K GaHKy mearoruueckodl HHpopMauuy Ha MO6BIX HOCHTENAX, MPOCMOTP
3/IeKTPOHHbIX BEPCHI MeJarorHieckKuX H3aHui;
« OCYIIECTBISIET TeKyluee HHpopMHUpOBaHHE (THH uHpOpMALHH, 0030pEl HOBBIX [OCTYIUICHHH H
nybnukauui), WHPOPMUpOBaHHE PYKOBOJACTBA 06meo6pa3oBaTeNpHOro  YIpEKICHA. IO
BOMpOCaM yIpaBieHHs 06pa3oBaTe/IbHBIM IPOLECCOM;
*  TOMJEPKUBAET JEATENBHOCTh  M€1arOrH9ecKHX pa6oTHMKOB B 00NacTH CO3JaHHS
¥HGbODMALIMOHHBIX IPOAYKTOB (nqEvy-euxes..fa3 TAuHRX..( Web-CTORHHI U T. L)
+ cnocobCTByeT TNPOBENCHHIO 3aHATHH IO dopMupoBaHHI0 HHYOPMALMOHHOH KyIBTYPEL,
gRsercs Gasoil A NPOBEAEHMS NPAKTHYECKHX 3aHATHH IO paGore ¢ HHGOPMALHOHHBIMH
pecypcam; M)  OCYIIECTBIACT auddepenuupoBanHoe  GHOIHOTEYHO-HHGOPMAIHOHHOE
o6cmyHBaHKe pofuTeNed (HHbIX 3aKOHHBIX npezcTaBuTeNeH) ydamuxcs:
yIOBJIETBOPSET 3aIPOCHI MONB30BATENEH 1 HHGOPMHPYET O HOBBIX IIOCTYIUIEHHAX B GHOMHOTEKY;
KOHCYJIbTHpYET O BOMPOCAM OPraHM3ali¥ CEMEHHOrO YTCHHd, IHAKOMHT C uHpopMammed mo
BOCITHTAHHIO JETEH;
KOHCY/IbTHPYET 110 BONPOCaM Y4eOHBIX H3aHHH U1 YHallHXCA.

4. Oprann3auns AeATebHOCTH GHOIHOTEKH

Hanuure YKOMILIEKTOBaHHOM 6u6HOTEKH B 061e06pa30BaTe/IbHOM YIPERKICHHH obs3aTensHo.
CtpykTypa 6U6NHOTEKH BKIIOYAT B Ce0s TPaaMLHOHHbBIE OT/EIBL:

abOHEMEHT, YHTATbHELH 3all.

Bu6aHoTeYHO-UHOpPMALHOHHOE 06CTy)KHBaHHE OCYILIECTBIACTCA Ha OCHOBE 6ubnuoreyHo-
MH(QOPMALMOHHBIX PECYpPCOB B COOTBETCTBHH C y4eOHEIM M BOCIHTATENbHBIM IIIaHAMH
061meo6pa3oBaTeNbHOTO YIPEXIEHHS, POTPaMMaMH, IPOEKTAMH H IIAHOM paboTsl 6ubIHOTEKH.
Bu6IHOTeKa BIpaBe NPeIOCTaB/ATh MIaTHbIE GHOMHMOTEYHO-HH(OPMALMOHHEIE YCITYTH, IEPEIeHb
KOTOPBIX ONpEJENAETCs yCTaBOM 00Ie0Opa3soBaTeNIbHOrO yIPeKICHUS. CnoHCcOpCKasi TOMOII,
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nonydeHHas OMONHOTEKOH B BHIE LENEBBIX CPENCTB Ha KOMIUIEKTOBaHHE (OHAA M 3aKYTIKY
ofopynoBaHHs, HE BJeYET 3a cOOOH CHHXXEHHS HOPMATHBOB M (M) abCOMIOTHBIX pasMepoB
¢uHaHCHpOBaHHA U3 Glomketa o6meobpasoBatensHOro yupexaeHns. JIeHeXHBIe CpeicTBa 3a
clanHylo OHOIMOTEKOH MakynaTypy pacXomyloTcsi Ha yNydileHHEe MaTepHaTbHO-TeXHHYECKOH
Gasel  OHONMMOTEKH, TMOANMMCKY npodeccHOHANBHBIX M3JaHHM#, KOMIUIEKTOBaHHME (oHIa
IOKYMEHTOB.

B uenax obecrevenus Moaepuu3aunn GUGIHOTEKH B yCIOBHAX HH(OpMATH3AUUH 06Pa3OBaHHs 1
B Npeacnax CpeacTs, BbICNAEMBIX YyupeaAuTeNsiMH, o6meobpa3oBaTebHOE YUpEKIEHHE
obecneunpaet 6H6HOTEKY:

* TrapaHTHPOBAHHBIM (PHHAHCHPOBAHHEM KOMIUIEKTOBAHMS OHENIMOTEYHO-HHPOPMALHOHHEIX
PecypcoB (B CMETE yYPEXJAEHHA BBIBOAUTCH OTENBHO)

* HEOOXOJMMBIMH CITy)KeGHBIMH M MpPOM3BOJCTBEHHHIMH TOMEIIEHHAMH B COOTBETCTBHH CO
CTPYKTYpo#H OHONMHOTEKM M HOpPMATHBAMH 10 TeXHHKe O€30MaCHOCTH IKCIUTyaTallHH
KOMIBIOTEPOB (OTCYTCTBHE BBICOKOH BIAXHOCTH, 3allbUIEHHOCTH TMOMEIEHHA, KOPPO3HOHHO-
AKTHBHBIX MPHMECEH H/IH 3JIEKTPONPOBOAALIEH MBUTH) MU B COOTBETCTBHH C MOJIOKECHHAMH
CaulluH;

* COBPEMEHHOH 3JIEKTPOHHO-BBIYHCIHTENBHON, TEeJEKOMMYHHKAlIHOHHOH H KONHPOBAIBHO-
MHOXHTE/IbHOH TEXHHKOH H HEOOXOIHMMBIMH NPOrpaMMHBIMH IIPOAYKTaMH;

* PEMOHTOM H CEPBHCHBIM OOCITY)KHMBaHHEM TEXHHKH H 0060pynoBaHHA GMOIHOTEKH;

* 6uOMHOTEYHOM TEXHHWKOH M KaHUENIpCKUMH mpuHamiexHocTaMu. O6meobpa3oBaTenbHOE
YYIpEXKIECHHE CO3MAET YCIOBHA IS COXPAHHOCTH amnmaparypsl, 00OpyZOBaHHA M HMYIIECTBA
6u6aroTekH. OTBETCTBEHHOCTh 338 CHMCTEMATHYHOCTh M KadeCTBO KOMIUIEKTOBAHHS OCHOBHOTO
dbonma 6GuOMTHOTEKH, KOMIUIEKTOBaHHE y4eOHOro (OHAa B COOTBETCTBHH C (elepalbHBIMHA
NepeYHsIMH YIeOHHKOB ¥ yueOHO-METOIHYECKHX H3IaHHH, CO3/JaHHe HEOOXOMUMBIX YCIOBHH [UIA
IeATENbHOCTH OHOTHOTEKM HeceT pYKOBOAMTENb 00meo0pa3oBaTeIbHOTO Y9IPEXKIACHHA B
COOTBETCTBHH C YCTABOM YUPEXJICHHS.

PexxuM paboThl OGHOIHOTEKH YCTaHOBIIEH B COOTBETCTBHH C IPaBHJIaMH BHYTPEHHETO pacmopAIka
06meobpa3oBaTeIbHOrO YUpeKACHHS.

[Ipn ompeneneHnH pexuMma paboTel OHOMHOTEKH MpEIyCMAaTPHBAETCA BBINCTICHHE: BYX YacoB
pabouero BpeMEHH €XEeIHEBHO HA BHINONHEHHE BHYTPHOHOMHOTEYHOH paboTel; OAHOrO pasa B
Mecsn (MOCIeIHHHN JIeHb MecAIa) — CaHHTApHOTO JHS, B KOTOPBIA 00CTy)KHBaHHE MOJb30BaTeNeH
He [POM3BOIMTCS; HE MEHee OJHOro pa3a B Mecsl (1o rwiaHy MII) — metoauyeckoro IHS.

B nensix obecrnedeHHs palMOHAIBHOTO HCIONB30BaHHA HH(POPMAIMOHHBIX PECYpPcoB B paboTe C
JIE€THMH M IOHOUIECTBOM OHOIHOTEKa 00meobpa3oBaTeIbHOIO YYpeKACHHS B3aHMOICHCTBYET C
6ubnuorekamu MunHCcTEpCTBa KYIbTYpHl Poccuiickoit denepaiiuy.

S. ¥Ynpasaenne. llITarsl.
1. Vnpapnenue OHOIMOTEKOH OCYMIECTBIAETCS B COOTBETCTBMH C 3aKOHOAATENHCTBOM

Poccuiickoii ®enepanun, cy6nekToB Poccuiickoit ®enepaiuu u ycraBoM 06meobpa3oBaTeIbHOrO
y4pexIaeHHS.

2. O6mee pyKOBOACTBO JEATENBHOCTEI0  OHOIHOTEKH  OCYIUECTBISET  PYKOBOIHTEINDb
obmeobpazoBaTenbHOrO yIpexaeHH .

3. PykoBoicTBO GHGIHMOTEKON OCYIIECTBISET 3aBedyIOIMH OMOMMOTEKOH, KOTOpHIH Hecet
OTBETCTBEHHOCTh B Mpele/iaX CBOeH KOMIIETEHLUHH Inepel] OOMECTBOM H PYKOBOJHTEJIEM
06me06pa3oBaTebHOTO  YIPEXKACHHA, YYaIMMHCSA, HMX PONMUTEIAMH (MHBIMH 32KOHHBIMH
TIpe/ICTABUTE/AMH) 32 OPTaHH3aIHIO H PE3y/IbTaThl NEATENbHOCTH OHOITHOTEKH B COOTBETCTBHH C
(GYHKIHOHATBEHEIMH 06A3aHHOCTAMH, NPEAYCMOTPEHHBIMH KBATH()HKAUMOHHEIMH TPeOOBAHUAMH,
TPYAOBBIM JIOTOBOPOM M YCTaBOM 00me00pa30BaTe/IbHOIO YYPEXKACHHUS.

4. 3Basexyrommit GuOnMOTEKON  HA3HAYAeTCA  PYKOBOAMTENEM  o0meoOpa3oBaTeNbHOro
YYPEXKIACHHUA, SBISCTCS WIEHOM IEJarorH4eckoro KOJNJIEKTHBA H  BXOOHT B  COCTaB
Nearoru4eckoro copera 061meo6pa3oBaTeEHOrO YYpeXICHH.



5. MeToOH4IECKOE CONPOBOXKIACHHE AEATENHHOCTH OHOIMOTEKH obecreduBacT CHELHAINCT
(MCTOIIPICT) 1o y4e6HbIM hOHZaM 1 mKONBHBIM GHOTHOTEKAM OpraHa ynpaB/eHHs 00pa3oBaHHEM,
yupeX/IeHHA CHCTEMBI TEDENONrOTOBKM M TOBbINIEHHA KBATH(HKAUMH, PETHOHATBHOTO
pH(GOPMALIHOHHOTO LIEHTpaA.

6. 3apenylommit  6uGnmoTekol  paspaGaThiBaeT M IpEACTAaBIAET  PYKOBOIHMTEIO
0611e00pa3oBaTENBHOrO YUPEXKACHHS Ha YTBEPXK/IEHHE CleyIolne A0KYMEHTBI:

a) ToJoxeHHe o OubMoTeKe, mpaBuMa MonMb30BaHKs GMOMOTEKOH; 6) MONOKEHHE O IJIaTHBIX
yonyrax ~ OMONHOTEKH, B) NIAHOBO-OTYETHYIO JOKYMEHTAlHIO; )  TEXHOTOTHIECKYIO
JIOKyMEHTAIIHIO.

7. TIOpANOK KOMIEKTOBAHWA ITaTa GHOMHOTEKH O6meo6pa3oBaTe/bHOTO YK ACHHA
pErIaMEHTHPYETCS ero YCTaBoM.

8. Ha paboty B OHONHOTEKY MPHHHMAIOTCA JIHLIA, HMEIOLIHE HEOOXOTHMYIO npodecCHOHATBHYIO
[OATOTOBKY, COOTBETCTBYIOMYIO TpeGOBAHMAM KBATH(HKALHOHHON XapaKTepHCTHKA 1o
JODKHOCTH H TIOMY4YEHHOH CreluanbHOCTH, MOATBEPKIEHHYIO IOKYMEHTaMH 06 0b6pazoBaHHH H
(WITH) KBATHHKALIHH.

9. PaboTHHK OMOMHOTEKH MOXET OCYIIECTBIATH M€Jaroruyeckyro AEATENbHOCTD. CoBMelIeHHE
6HOMHOTEYHO-MHOPMALIHOHHON | NeJarorHueckoi JeATeNbHOCTH OCYIECTB/IACTCA pabOTHAKOM
GHOTHOTEKH TONBKO Ha J06pOBOJIBHOM OCHOBE.

10. TpynmoBble OTHOmEHHs paGoTHHKa OuONHOTEKH H 06WE00pa3OBaTETLHOTO yIpeKIEeHHS
peryJIHpyIOTCs TPYIOBBIM JIOTOBOPOM, YCJIOBHA KOTOPOTO HE JOJDKHEI POTHBOPEYHTh
3akoHOAaTeNnbCTBY Poccuiickoit Genepannn o Tpyze.

6. IlpaBa n 00s3anHOCTH OHOIHOTEKH

1. PaboTHHK OHO/THOTEK HMeeT NpaBo:

a) CaMOCTOATENbHO BbIOMpaTh (OpMBI, CPEACTBA M METOMBI 6r6MoTeYHO-HHPOPMATHOHHOTO
06CITy)KHBaHHs 06Pa30BaTebHOTO H BOCIHTATENBHOIO NPOLECCOB B COOTBETCTBHH € HeAMH |
3aJa4aMH, YKa3aHHBIMH B YcTaBe 00meoOpa3oBaTeNbHOrO YIPEXKICHHL H HOJIO)KEHHH O
6ubmuoTexe 06meoOpa3oBaTeNbHOrO YIPEKICHHS,

6) NPOBOIMTh B YCTAHOBICHHOM MOpsAmke (aKy/IbTATHBHbIE 3aHATHA, YPOKH H KPYKKH
6u6THOTEIHO-GHOTHOrPagUYECKHX 3HAHHH H HHPOPMALHOHHOH KYJIbTYPHL;

B) ONPe/Ie/ATh HCTOYHHKH KOMILIEKTOBaHHA HHQOPMAIHOHHBIX PECYPCOB;

r) H3bIMaTh M PEATM3OBBIBATH TOKYMEHTE! H3 HOHIIOB B COOTBETCTBHH C MHCTPYKIHEH MO y4eTy
6ubaHoTeqHOro HOHAA;

1) OIpeNENATh B COOTBETCTBHH C MPABHJIAMH I10Jb30BaHHA GubmoTexoi 00meobpa3oBaTeIEHOTO
yUpeXIEHHs, YTBEPXKIEHHBIMH DYKOBOIHTENEM 06meo6pa3oBaTeIbHOr0 YYpeXICHHA, H IO
COTIACOBAHMIO C POIMTEBCKAM KOMHTETOM HJIH MONEYHTENECKAM COBETOM BHIBI M PasMCphl
KOMIIEHCALMH yIIep6a, HaHECEHHOro TOMb30BaTEIAMH GHOTHOTEKH;

€) BHOCHTh [pEMIOKEHHS PYKOBONHTEMO  00ME00pasoBaTeNbHOro  YUPENJCHHS 110
COBEpLICHCTBOBAHHIO OILIATH TPY/Aa, B TOM 9HC/e HAN0ABOK, JIOMIIAT H IPEMHPOBAHHA paboTHHKa
6U6IHOTEKH 3a JONOJHHTENbHYIO paboTy, He BXOIAMIYO B KpYT OCHOBHBIX obs3aHHOCTEH
paboTHUKa GHOIHOTEKH; MO KOMIEHCAUMOHHHIM MEPONPHATHAM, CBA3AHHBIM C BPE/HBIMH
yCIoBHAMH Tpyaa (6u6rmoTeYHas nbLIb, NPEBBIIECHAE HOPMATHBA paboTel Ha KOMIIBIOTEPE;

) YJacTBOBATh B YNIpaBleHHH 06meo6pa3oBaTeNbHBIM YIPEXIEHHEM B OPAIIKE, ONPEEILAEMOM
. YCTaBOM 3TOrO yUpeX/ICHHS;

3) HMeThb EXXEroHEH oTIyCK 28 KaneHAAapHBIX THEH H NOMONHHTENbHE ONIaqHBACMEIH OTITYCK B
COOTBETCTBHH C KOJUIEKTHBHBIM JIOTOBOPOM MeXAy pabOTHHKaMH M  DPYKOBOJACTBOM
06meo6pa3oBaTeTLHOTO YIPEKACHHS WM HHBIMH JIOKATbHBIMM HOPMaTUBHEIMH aKTaMH;

©) GBITh NpeCTABIEHHBIMA K pa3THdHEM GOpMaM MOOIIPEHHA, HArpaaaM M 3HaKaM OT/IHYHS,
TIPElyCMOTPEHHEBIM JUlA pabOTHHKOB 06pa30BaHHA H KyJIbTYPEI,

K) Y4acTBOBaThb B COOTBETCTBHH ¢ 3aKOHOJATenbcTBOM Poccuiickoid Pepepaunn B pabore
OubmHOTeYHEIX accolmanyii HIH COIO30B.




3.P960THHK6H63HOTeKH06ﬂ3aH:
a) oGecnednTh TIONb30BATENAM BO3MOXKHOCTh paboThl ¢ uHpOpMAlHOHHBIMH pecypcaMu
GrOMHOTEKH;

6) nHOpMHPOBATE TI0JIB30BATENEH 0 BUIaX MpeaocTaBIseMBIX 6uOIMOTEKOH yCIyT;

B) obecreduTh HAYYHYIO OpraHu3anuio (OHIOB M KATAIOTOB;

r) dopMHpOBaTh (oHIBI B COOTBETCTBHH C YTBEPKAECHHBIMH ’(benepa.anHM
y3naHHMil, 00pa3OBATENBHEIMA NporpaMMaMu 06mieoGpasoBatebHOTO yIpe
oTpeGHOCTSAMH H 3aNpoCaMH Beex KaTeropuii nons3opatesnei;

) COBEPILICHCTBOBATH uHpopManHonno-6ubaHorpaduueckoe H GHOTHOTETHOE oben
nomaona‘reneﬁ;

¢) obecreunBaTh COXPaHHOCTL HCTIONB3OBAHMA HocuTesel uHpopMAaLH
pa3MEIIEHHE 1 XPAHCHHE,

%) 0becriedHBaTh PEXKHM pa6GoTEl B COOTBETCTBHHM C MOTPEOHOCTAMH nosp3oBaTesien u
0611e00pa3OBATENLHOTO YUPEHACHHA;

3) OTYMTHIBATECA B YCTAHOBJICHHOM TMOPAIKE MEpel PYKOBOJHTENE
yupexIACHHS;

#) IOBBIIIATH KBATH(HKALHIO.

4. IpaBa H 0053aHROCTH noJb3osarteeii 6ubH0TEKH

1. Mosb30BaTENH OHOIMOTEKH HMEIOT NPaBO:
a) mojydarh IOJIHYIO undopmanuio 0 cocraBe GHOMHOTEUHOTO donma, wHGOPMALHOHHBIX
pecypcax H INpeIoCTaBIAeMBIX 6uOIHOTEKOH yCITyrax;

6) noJb30BaTHCA CIpaBo4HO-6MOIHOrpagUIECKUM annaparoM 6
B) MTOJTy4aTh KOHCY/IbTAIIHOHHYIO IOMOIIb B TIOHCKe U BBIGOpE H
r) no;ydaTh BO BPEMEHHOE 0JIb30BaHHE Ha a6oHeMeHTE H B 9HT.
ayIMOBH3YAITbHBIE IOKYMEHTBI H JIDYTHE MCTOYHHKH HHPOPMALHH,;

1) poZyIeBaTh CPOK M0JIb30BAHHA JIOKYMEHTaMH;

€) mony4arh TeMaTHYECKHE, thaxTorpaduueckue, yTOJHIIOMHE H ou

na ocHoBe (oHaa OHOIHOTEKH;
) MONMy4aTh KOHCY/IbTALHOHHYIO noMompb B paboTe ¢ nHdopManHed Ha HeTpaJIHIAOHHBIX

HOCHTEJIIX IIPH MOJIL30BAHHH 3JIEKTPOHHBIM H UHBIM 060pYI[0BaHHeM;

3) y9acTBOBaTh B MCPOIPHATHAX, IPOBOJTUMBIX GHOIHOTEKOH;
1) TIONb30BaThCS MIATHBIMH yCIyTaMH, peAoCTaB/IIeMbIMU 6u6IHOTEKOH,
MeoGpa3oBaTeNbHOTO yIpeXACHAT 1 [OJIOKEHHIO O IUIATHBIX YCIyrax,

cornacHo ycraBy 00
yTBEp)KIAEHHOMY PYKOBOJHTE/IEM 06m1e06pa3oBaTeIbHOTO YIPEKACHHA,
k) oOpamarbcd LA paspeIeHus KOHGIHKTHOH  CHTyalldH K PYKOBOTHTEIIO

06me06pa3oBaTeNEHOTO YApEKACHHA.
2. Moap3oBaTe n GHOIMOTEKA 00A3AHDI:

a) coBmoIaTh [IpaBHIa MoNb30BaHHA 6HOIHOTEKOH;
6) GepexHO OTHOCHTBCA K MPOHM3BEICHHAM meqar# (HE BBIPBIBATH, HE jarn6are CTpaHHI], HE

JeNaTh B KHMrax MOA4ePKHBAHHH, [OMETOK), MHbIM JOKYMEHTaM Ha pasTMYHBIX HOCHTEIX,

- 0bopynoBaHHIO, HHBEHTApIO;
B) NOMJEPKHBATh MOPANOK paccTaH

PACTIONIOXKEHNs KAPTOUeK B KaTAorax M KapToTekax,
r) NO/B30BATHCS LIEHHBIMHU H CIIPABOYHBIMH JOKyMEHTAM TONBKO B OMEMIEHHH OHOIHOTEKH;

. 1) yGemuThcA TpH IIONydEHMM JOKYMCHTOB B oTcyTcTBHH Je(eKTOB, a TpH oOHapyXeHHH

MpoHHGOPMHEpOBATE 00 3TOM pabOTHHKA 6UGIHOTEKH;
. €) pachHchIBaThCA B YHTATEILCKOM dopmysspe 3a KaXKIbIH TONTYYeHHBIA TOKYMEHT,

_' ) BO3BpaILaTh JOKyMEHTBI B 6ubIMOTEKY B YCTAHOBJICHHBIE CPOKH,
| 3) 3a YTpaTy MaJloJIETHHMH quTaTeNAMH TIPOM3BEICHHH NedaTH U3 6ubmmoTedHsX GOHIOB HIIH
| TIPUYMHCHHE WM HEBOCIIOHMMOro Bpeaa OTBETCTBCHHOCTD JOJDKHEL HECTH POIMTENH,
| IOPYYHTENH, MM, eC/TH MAJIOJIeTHHA rpaXIaHHH MPAYHHKI BPEA B TO BpEMsl, KOria OH BPEMEHHO
6

# epedHsAMH yaeOHbIX
K JIeHHs, HHTEPECaMH,

y)KHBAHHE

H, UX cUcTeEMaTH3alMIo,

paboToit

M o06meobpa3oBaTebHOrO

HAOJIMOTEKH,
CTOYHMKOB HHPOpPMAIIHH;
AIBpHOM 3aJ1€ Ne9aTHbIC H3/IaHA,

6rorpabHYecKue CIPaBKH

OBKM JOKYMEHTOB B OTKPBHITOM poctymne OHOMMOTEKH,
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[p Tpi0 PACCUHTATHCH C 6ubmo
NHOC TEKOH 10 MCTeueHHH
i) “eo6 430BATETLHOM YUDEXKICHHH, CPOKA OOYHCHEX Hmi paOoTH B
00! 410K N01b30BAHAS 6ubanorexoii:

3. 100 HXCH

¥ b yqirélmn Kﬁgélézo:pasoaa'renbnoro yupexaeHus B OHOIMOTEKY MPOH3BOMMTCA MO

at cOUHOMY c Y HH/IHBHIYaIbHOM TMOpSIIKe, MearorHdeckux H HHbIX pabOTHAKOB
Gpa3oBATENIBHOrO YHPEKICHHA |

e0
ol
rHCTpauus nosb3oBatesneil OHOMHOTEKH MPOU3BOANTCA €KETOIHO;

€

5) nepeP

) ﬂoKyMeHTOM, MOATBEPKIAIOIIMM TPABO TOJb30BAHMS OGHOTHOTEKOM, ABMIACTCA THTATEBCKHMA
gy

) gquTaTeNbCKH dopMmynap QHUKCHpYET AaTy BblIauM MOIB30BATENO NAOKYMEHTOB H3 donna
6H6]‘|‘HOT6KH.

4, TlopsAoK m0/1b30BaHHSA a00HEMEHTOM:
(OMb30BATENIH MMEIOT NPABO MOMYHHTH Ha JIOM M3 MHOTOTOMHBIX H3JaHmi He Oonee JBYX

ﬂoK}rMeHTOB OJTHOBPEMEHHO;
\AKCHMATBHBIE CPOKH MOJIb30BAaHHUSA JOKYMEHTaMH:
_ y4eOHHKH, yueOHbIe oco6Hs — y4eOHBIH TOL;
_ pay9qHO-TIOMYJIApHAd, Mo3HaBaTeNnbHasd, XyI0KeCTBeHHasd JIATepaTypa — 15 mueit;
_ nepHOJMYECKHE H3/LaHHU4, M3JaHUA MTOBBIIIEHHOro cnpoca — 15 nHeit;
) 0MIE30BATEIH MOTYT MPOJUTHTh CPOK MOJIb30BAHHA JOKyMEHTaMH, eClTH Ha HHX OTCYTCTBYET

cnpoc CO CTOPOHET JIpYTHX 110J1b30BATENEH.

5. [IopsAOK MOJIB30BAHMS YHTAJbLHBIM 3aJI0M:

2) IOKYMEHTBI, TpeAHa3Ha9eHHBIC UL pabOTEI B YHTATBHOM 3aJ1€, Ha JIOM HE BBLIAOTCH;

f) SHIMKIIONEIHH, CTPaBOYHHMKH, PEJIKHE, LICHHBIC H AMEIONIHecs B €IHHCTBEHHOM SK3EMILIAPE

JOKYMEHTBI BBLAGIOTCS TOJBKO JULA paGoTHI B YATATBHOM 3a1IC.

6. lopsinox padoThI KOMIBIOTEPAMH, PacIoJI0KeHHLIMH B onbanoTEKE:!

2)paboTa ¢ KOMNBIOTEPOM y4acTHHKOB 00pa30BaTeNLHOTO mpoliecca MpOM3BOIHATCA 1O rpadHKYy,
yTBepKIEHHOMY PYKOBOZHTEIIEM yupeXKACHHS ¥ B IPACYTCTBHH COTpy/IHHKA OHOIMOTEKH;

6) paspemaeTcs pabora 3a OAHHM NepCOHATBHBIM KOMIIBIOTCPOM  HE Gonee IBYX YENOBEK

0IHOBPEMEHHO;
B) MO/Tb30BaTENb MMEET MpPaBo paoTaTh C HETPAIHLHOHHBIM HocHTeNeM HHGOpMalHH MOCTe

NpeIBApHTEJEHOTO TECTHPOBAHHA ETO paloTHHKOM GHOMHOTEKH;
r) mo BceM BOIpPOCAM MOHCKA uadopmauuy B HIHTEpHETE [o/B30BATENb JOJDKEH oOpamarkes K

paboTREKY GMOTHOTEKH; 3aNpemacTed obpamernue K pecypcaM HuTepHeTa, MpeamnonaraioiiM

Onary;
1) paBoTa ¢ KOMIIBIOTEPOM ITPOH3BOIHTCA COTJIACHO YTBEPXKICHHBIM CaHUTAPHO-THTHEHHIECKAM

TpeOOBaHHAM.
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